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I.About the Ukrainian Cultural Foundation

The Ukrainian Cultural Foundationis a state-owned institution created in 2017 in
correspondence with the Law of Ukraine with aim to facilitate development of culture and arts in
Ukraine, to provide favourable environment for development of intellectual and spiritual potential of
individuals and society, wide access for the citizens to national cultural heritage, to support cultural
diversity and integration of the Ukrainian culture into the world cultural space. The Ukrainian Cultural
Foundation supports projects through a competitive selection process. Activities of the Ukrainian
Cultural Foundation are guided and coordinated by the Ministry of Culture of Ukraine.

Priorities of UCF activities are:

1. To create favourable conditions for creative activities, partnership development and formation of
common values of the civil society in Ukraine

2. To promote intercultural dialogue and cultural diversity

3. To guarantee cultural rights by ensuring equal access to cultural resources and equal
opportunities for personal development and self-realization for all citizens and communities,
regardless of cultural, linguistic, ethnic, regional, social, gender and other peculiarities or
differences

4. To ensure the comprehensive development and functioning of the Ukrainian language in all
spheres of public life on the territory of Ukraine, as well as promoting the study of the Ukrainian
language abroad

5. To promote internationalization of Ukrainian culture, as well as coordination of the donor support
to the projects related to culture and creative industries

6. To support creation of competitive innovative cultural product and professional development of
artists, as well as development of children’s and youth creativity

7. To promote projects aimed at local development under the conditions of decentralization

8. To promote preservation and actualization of cultural heritage

9. To support research and analytics related to culture and creative industries

10. To promote development of educational initiatives, implementation of innovations and
digitalization of culture

In 2019, the UCF transitioned to the programme-based work. These Guidelines for applicants

contain information about the programme "Trainings. Exchanges. Residencies. Debuts "(short from
Ukrainian and hereinafter: N.O.R.D.), particularly: what are the mission and objectives of this
programme, what audience is it designed for, which types of projects can be supported within the
framework of this programme, what is the application procedure for the programme, and what are
the selection criteria. It also contains information on the LOT of this programme «Debuts».
Information will be useful not only for those who will submit their application for the first time
in 2019 - within the framework of the LOTs of the N.O.R.D programme - but also for those who have

already applied projects to UCF in 2018.


http://mincult.kmu.gov.ua/control

Il. About the programme "Trainings. Exchanges. Residencies. Debuts" (N.O.R.D)

Programme N.O.R.D is aimed to promote the exchange of knowledge, experience and ideas in
the field of culture and arts, as well as the opening of new artistic practices and names.
Programme N.O.R.D corresponds to the following UCF priorities:

e To promote development of educational initiatives, implementation of innovations and
digitalization of culture;

* To support creation of competitive innovative cultural product and professional development of
artists, as well as development of children’s and youth creativity;

* To promote the preservation and actualization of cultural heritage;

* To promote intercultural dialogue and cultural diversity;

e To guarantee cultural rights by ensuring equal access to cultural resources and equal
opportunities for personal development and self-realization for all citizens and communities,
regardless of cultural, linguistic, ethnic, regional, social, gender and other peculiarities or differences.

Within N.O.R.D programme there are four LOTs available:

LOT 1: Educational Programmes

LOT 2: Mobility and Exchange Programmes

LOT 3: Residencies

LOT 4: Debuts

Each of the applied projects may correspond to several sectors of culture and arts from the list
below, but in the project application one main sector should be indicated. Projects can correspond to
the following sectors of culture and arts:

visual art (painting, graphics, mosaics, printmaking, installation, poster, lithography, murals,
street-art, land-art, sculpture, photography, public art)

audial art (live/recorded music, sound art, radio)

design and fashion (applied/graphic/land/sound design, interior design, fashion, architecture)

performative art (theatre, ballet, dance, circus, music plays (musical, opera), performance,
happening)

cultural heritage (libraries, museums, archives, crafting, tangible and intangible heritage)

literature and publishing (books, periodic, magazines, print media, literature festivals)

cultural and creative industries (festivals and events, cultural and creative spaces, creative

entrepreneurship, innovations)



lll. About LOT 4 «Debuts» within N.O.R.D programme

LOT’s Mission: Development of alternative artistic practices, concepts and views of the
Ukrainian cultural and artistic environment by opening new names.

LOT’s Purpose: Promoting professional growth and rise of debutants who start national or
international career.

LOT's Task:

e Supporting the creation of a project by artist / cultural operator - debutant.

LOT’s Description:

Debut - the beginning or appearance of artists or cultural operators in the cultural and artistic
discourse.

Debutants (defined in the program N.O.R.D.) - a general category for artists or cultural
operators who are in the early stages of their career formation or are students of institutes of formal
and informal education.

The debutants create something fundamentally new, work in their own artistic practices, take
on challenges and risks, have some professional skills, but still do not have significant professional
achievements and recognition among other artists and cultural operators or the public.

It is important that the debutant category is not limited to the age and may include artists or
cultural operators who have made a radical turn in their career and have changed the sector or the
way of artistic practice.

Indicators that measure the professional achievements of artists and cultural operators:
exposition history (number of personal exhibitions, participation in collective exhibitions), received
grants / awards / nominations, presence in the media, critical reviews of the work.

The debutant may also be a person who has already appeared in the cultural-artistic discourse,
but has not yet received a reputation in the middle of a professional community, and determines that
the implementation of his project submitted for consideration by the Foundation will lead to
professional growth and becoming.

LOT "Debuts" provides opportunities for debutants to take further steps in creative production,
develop their creative careers and enhance their national and international presence.

Target audience of projects proposed for implementation under the LOT «Debuts»:

e cultural operators and artists
¢ wider audience of consumers of culture and art.
Within the framework of the LOT «Debuts», project can result in:



e The debutant project was implemented and the public presentation of this project including

media and communication publicity - articles, feedback, impressions, feedback.

V. Contest schedule for the LOT «Debuts»

Start Deadline

Terms of application of project proposals | 31.01.2019 17.03.2019 at 6 p.m.
within the LOT «Debuts»
- on-line application

Terms of application of project proposals | 31.01.2019 17.03.2019 (by post stamp)
within the LOT «Debuts»
- hard copies

Consultations 31.01.2019 07.03.2019

Publication of the list of applied project | 25.03.2019
proposals within the LOT «Debuts»

Publication of the list of winner project | 28.06.2019
proposals within the LOT «Debuts»

V. Key project implementation terms for LOT «Debuts»

Terms of implementation for LOT «Debuts»
Start Deadline
Projects within LOT «Debuts» can be 01.07.2019 10.11.2019
realized---
Terms for reporting within LOT «Debuts»
Start Deadline
Reports on the projects within LOT Date of 22.11.2019
«Debuts» can be submitted: - project’s finish




VI. Types of projects for the LOT «Debuts»

The project (within the framework of the UCF competition programmes) is the activity of legal
entities of all forms of ownership, local authorities or individual entrepreneurs, aimed at creating a
certain cultural product, cultural good or cultural service (or altogether). This activity is carried out in
order to achieve clearly defined goals within the limits of the estimated budget. Its implementation
requires the actions, that were agreed according to the Grant Agreement concluded with the UCF, to
be done within estimated terms.

Grant - financial resources provided by UCF on a gratuitous and irrevocable basis to the
subjects that carry out activities for project implementation in the field of culture.

A partner is a legal entity that has partner relations with the applicant, is a part of the
partnership that submits the application within the framework of the announced project competition
and is a co-executor of the project, but is not an applicant and cannot manage project resources
without the consent of the applicant.

Co-financing - resources are exclusively in cash, not prohibited by law, which are not grant
funds of the UCF and are used by the applicant and partners for the realization of the goals and
achievement of project results (for more details on co-financing, see Section XI of the Guidelines for
applicants -> "Co-financing terms").

Within the framework of the programme N.O.R.D. you can submit three types of projects:

A. Individual project

This is a cultural and artistic project, which is implemented by one applicant. Such projects do
not foresee or permit the disbursement of grants by any other legal or natural persons that are not
the direct executors of the Grant Agreement.

B. National Cooperation Project

This is a cultural and artistic project that involves partner project realization in two or more
regions of Ukraine. The minimum partnership should include one applicant and one partner from
different regions of Ukraine.

C. International Cooperation Project

This is a cultural and artistic project that involves the implementation of a project in Ukraine
and/or abroad in partnership with other organizations or individual entrepreneurs. In this case, the

applicant must be a Ukrainian resident and one of the partners - a non-resident.



VII. Contest budget. Minimum and maximum grant amount within LOT «Debuts»

Total budget of the programme N.O.R.D. 70 million. UAH
Budget of LOT «Debuts» of N.O.R.D programme is 15 million UAH.
UCF reserves the right not to spend all the funds provided by this LOT.

A. Individual project
The minimum amount of the grant is 50 thousand UAH.
The maximum amount of the grant is 500 thousand UAH.
In accordance with the funding principles, the UCF grants an equivalent to 100% of the project

budget for individual projects; co-financing is not required, but is welcomed.

B. National Cooperation Project
The minimum amount of the grant is 500 thousand UAH.
The maximum amount of the grant is 1.5 million UAH.
In accordance with the funding principles, UCF grants an equivalent to 80% of the project budget for

national projects; co-financing has to be 20% of the project budget.

C. International Cooperation Project
The minimum amount of the grant is 500 thousand UAH.
The maximum amount of the grant is 2 million UAH.
In accordance with the funding principles, the UCF grants an equivalent to 70% of the project budget

for international projects; co-financing has to be 30% of the project budget.



VIII. Contest procedure and evaluation criteria

In accordance with the Procedure for the competitive selection of projects No.19 as of
26.11.2018, a competitive selection within the LOTs of programme N.O.R.D is held in three stages:

1) Technical selection (first stage)

2) Expert selection (second stage)

3) UCF’s Directorate/Supervisory Board decision-making on assignation / non-assignation of
funding (third stage)

A. Technical Selection

An application package is a set of documents consisting of a project application, a project
estimate budget and other documents stipulated in Section X of the Guidelines for Applicants -
"Application documents".

At this stage, an application package is analysed for compliance with the technical selection
criteria. The analysis is carried out by a Commission consisting of UCF employees. The commission is
created by order of the Executive Director of the UCF.

Technical criteria mean that the project application, the estimated budget and other
documents of the application package have to be submitted:

¢ in standard form (established by the UCF) and within the terms stipulated by the LOT
«Debuts» of the programme N.O.R.D;

¢ in fully and properly filled out forms, according to the list of documents and the checklist of
the LOT «Debuts» of the programme N.O.R.D;

* by applicant who is eligible to take part in the LOT «Debuts» of the programme N.O.R.D;

¢ in Ukrainian language.

Application packages that do not meet even one of the technical criteria, procedure, terms of
submission of documents and other requirements are not allowed to the second stage of the
competition.

The applicant will be informed by e-mail on the results of the technical selection.

The result of the evaluation at this stage will be one of the decisions made by the Commission:

a) the application package meets the technical criteria and therefor is submitted for
examination by the experts of the relevant expert council;

b) the application package does not meet the technical criteria and therefore it cannot be
submitted for examination by the experts and is considered not to have undergone a technical

selection.



B. Expert selection

At the stage of expert selection, the application package is evaluated by the experts of the
UCF Expert Boards in accordance with clause 5.4 of the Provision on the UCF Expert Boards and UCF
Project Evaluation Methods. At this stage, evaluation is carried out in several steps:

1) content evaluation of the project by two experts of the UCF Expert Councils for compliance
with the criteria of funding (maximum score - 100 points);

2) evaluation of the project by one expert of the UCF Financial Expert Council for compliance of
the project’s budget with the quality, expediency, rationality, admissibility of the use of the grant
funds (maximum score is 100 points);

3) evaluation of the project by one of the communications strategy experts on promotion and
sustainability (maximum score - 100 points).

The result of evaluation at the stage of expert selection will be the sum of the points obtained
during the evaluation by experts (the maximum score - 300 points). More detailed information is
provided in the UCF Project Evaluation Methodology.

The projects that received 210 points and more (70 points or more for each part of the project:
content, finance and communication) are passed to the UCF Board for review.

The applicant will be informed about the results of the expert selection by e-mail.

C. Decision-making by the UCF / Supervisory Board

In case the project is recommended for financing by experts of Expert Councils, the applicant is
invited to the negotiation procedure. Through negotiation procedures, the UCF's Board decides on
the assignation / non-assignation of funding. In the case of funding assignation, the applicant
becomes a grant recipient (grantee).

Decisions, to support the implementation of projects whose value exceeds 150 minimum wages
(established by the Law of Ukraine on the State Budget of Ukraine as of January 1 of the respective
year) are taken by the UCF Expert Councils and approved by the UCF Directorate and finally by the
Supervisory Board.

The list of winner projects within the specific LOT of one programme will be published on the

UCF web-site. Grant recipients will be invited to sign the Grant Agreement by e-mail.
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IX. Key requirements to applicants and partners

Applicant for the N.O.R.D programme can be a legal entity of all forms of ownership, a local
self-governing authority or an individual entrepreneur (111 group fixed tax payers), registered in
Ukraine duly in accordance with the current legislation

¢ not less than one year prior to the date of the competition announcement, and

¢ has experience in implementing similar projects.

ATTENTION! One legal entity, a local self-governing authority, an individual entrepreneur, has
the right to submit only one application in all LOTs of all announced UCF competition programmes in
2019, and only act once as a partner.

The neglect of this rule leads to the complete disqualification of all applications submitted by
applicants-offenders.

The following categories cannot be applicants:

eindividuals;

epolitical parties and associations;

ereligious organizations;

elegal entities seeking profit from the project implementation, unless they are going to
reinvest profit into the project;

elegal entities, natural persons that were declared bankrupt or against which
bankruptcy proceedings were initiated;

elegal entities or private entrepreneurs in the process of winding up;

elegal entities or private entrepreneurs with state and/or local tax liabilities, including
pension tax liabilities, social security tax liabilities, and/or have overdue wage arrears.

A partner in the framework of projects of national and international cooperation may be a
legal entity of all forms of ownership, registered abroad (non-resident) not less than one year
prior to the date of the competition announcement.

11



X. Application documents

A. For legal person / local self-governing authority

° project application form including CV (biography and experience) of all members
of expert group and plan of the Trainings as mandatory Annex 2 of Project Application;

° Estimate Budget;

° a copy of the Statute, the Regulations or other constituent documents

registered in accordance with the current legislation;

° an extract from the Unified State Register with the name of the person who
intends to sign the Grant Agreement with the U CF (the head of the applicant organization)
as well as the list of the main types of activities. ATTENTION: the activities of the applicant
organization must be in line with the main areas of the project implementation within the
framework of realization of the Grant Agreement with the UCF;

° financial statements for the latest reporting date preceding the application date;
In addition, for non-profit organizations:
' Extract from the Register of Non-Profit Organizations and Institutions
B. For individual entrepreneurs (Il group fixed taxpayers)
° project application including CV (biography and experience) of all members of
expert group and plan of the Trainings as mandatory Annex 2 of Project Application;
° estimated Budget;
° an extract from the Unified State Register with the name of the person who

intends to sign the Grant Agreement with the UCF (the head of the applicant organization)
as well as the list of the main types of activities. ATTENTION: the activities of the applicant
organization must be in line with the main areas of the project implementation within the
framework of realization of the Grant Agreement with the UCF;

° extract from the Register of Fixed Taxpayers;
° tax return of a fixed taxpayer at the latest reporting date preceding the
application date.

ADDITIONALLY! For projects of national and international cooperation:

° an applicant's cooperation agreement with a partner;
° a guarantee letter confirming co-financing;
° a copy of the document confirming the registration of the partner organization;

Documents submitted in the original language must be translated into Ukrainian and certified

ATTENTION! All documents must be submitted in PDF format, project budget - in XLS format.

Copies of documents must be duly certified, namely: each copy of the page must contain a personal
signature, surname and initials, the position of the person certifying the copy, the mark "In
accordance with the original", the date of certification of the copy and seal (if available).

All documents must be in Ukrainian, submitted in accordance with the list and in the

appropriate format. Otherwise, applications will be rejected at the first (technical) stage of evaluation
of the application package - without the possibility of improving the project application. In addition,
applications that do not comply with the minimum and / or maximum amount of the grant, as well as
UCF terms of implementation, will be rejected at the first (technical) stage of the application

12



evaluation - without the possibility of improving the project application. UCF reserves the right to
request additional documents.

C. Project application

Project application for LOTs of N.O.R.D. programme is submitted according to the UCF form.

Application form can be found and downloaded in the DOC format on the UCF web-site, in the
section "Programme N.O.R.D".

D. Estimate budget

Estimate Budget for LOTs of N.O.R.D. programme is submitted according to the UCF form. It
can be found and downloaded in XLS format on the web-site of the Ukrainian Cultural Foundation, in
the section "Programme N.O.R.D.".

Planned costs for the organization and implementation of the project are formed on the basis
of the planned estimate, which reflects the costs associated with each stage of the project, grouped
under specific budget lines based on types of economically homogeneous costs.

The articles of the estimate budget are decoded in the items by type of expenditure. The
estimate budget includes only expenses that are directly related to the list of eligible costs (a list of
eligible and ineligible costs is given below).

Costs, necessary for the organization and implementation of each project, are determined by
calculations based on economically justified rates of expenditure on material and labour resources.

Estimate budget for LOT «Debuts» of N.O.R.D. programme can be found and downloaded in XLS
format on the UCF web-site, in the section "Training. Exchanges. Residencies. Debuts”. Instructions
for drawing up the estimate budget are given in the file "Estimate Budget for the programme
"N.O.R.D" in the XLS format in the “Detailed Budget" tab, column 12 "Guidelines for estimate
budget".

Limitations are set for separate budget articles, namely:

e the copyright fee cannot exceed 50 000 (fifty thousand) UAH;

e salary of full-time employees: the salary is established on the basis of the Unified Tariff Grid in
accordance with the CMU Resolution No. 1298 dated August 30, 2002; the bonus cannot exceed
more than 100% of the salary according to the fixed tariff grid, if the Regulations on bonuses and the
schedule of employees’ work indicating an additional workload are submitted;

e the amount of services rendered under a civil-law contract (independent contractor contract)
cannot exceed UAH 20,000 (twenty thousand);

e expenses on the business-trips of full-time employees are established in accordance with the
provisions of the CMU Resolution No. 98 of 02.02.2011;

e costs for the purchase of equipment, tools, inventory cannot exceed 6,000 (six thousand)
UAH. without VAT per unit and have to be recorded in the accounting books as low-value and
non-durable items;

e catering services: 100 UAH per person for one day, with obligatory provision of copies of
registration lists with signatures of participants;

e if the sum of goods, works, services provided by a legal entity, or individual entrepreneur, a
payer of the fixed tax of the third group, exceeds 30 000 (thirty thousand) UAH; at the time of
reporting this amount must be confirmed by three commercial price offers from other suppliers of
goods, works, services which were sought by the grant recipient to study the market price offer.

After the signing of the Grant Agreement it is prohibited:

e increase the amount of fees, salaries, wages for labour contracts and civil-law contracts;

e increase the number of team members;

e change the functional duties and workload of team members;

13



e change the cost items of the budget and introduce new ones in the estimated budget;
e to change the articles of the agreed estimate budget in the limits of more than 10% of the
sum of the article.

Xl. Terms of projects’ financing

Project budget includes the amount of grant to be given by the Ukrainian Cultural Foundation
and the amount of co-funding.
(BUDGET = UCF GRANT + CO-FUNDING)

An example of projects’ financing with the involvement of other sources of co-funding

Other
institutional
donor

arganization-ap §
plicant

A. Eligible costs
Only eligible expenditures may be covered by project funding.

Within the framework of the N.O.R.D. programme LOTs, the following categories of
expenditures will be deemed eligible:

- expenditures needed to implement the project;

- expenditures compliant with the principles of rational financial management;

- expenditures to be incurred throughout the whole period of project implementation,
i.e. from the date of signing the grant agreement by both parties till the date of submission of
the final financial report;

- expenditures that will be documented in the accounting books of the grant recipient
(its partners), identified and supported by original documents;

- expenditures covered by the project budget, namely:

° Honorarium, professional fees

° Wages, taxes and duties

° Business trips for full time employees of applicant or partner organization

° Equipment that has a service life of more than one year, but which is not the
fixed (tangible) asset

° Rent (office, equipment, vehicles, instruments, stage equipment)

° Catering
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Supplies (expendables)

Publishing services

Promotional services

Creation of website

Purchase of methodical, educational, informational materials including those
on electronic devices

° Translation/interpretation services

° Other direct expenditures

Within the framework of the LOT «Debuts» of the N.O.R.D. programme it is allowed: purchase
of fixed assets and intangible assets, as well as ongoing repairs through co-financing (except for the
purchase of land, movable and immovable property, office furniture, major repairs, construction
works, development of project-estimates documentation).

B. Ineligible costs
Within the framework of the N.O.R.D. programme LOTs, the following categories of
expenditures will be deemed ineligible:

o) Purchase of goods, services, contractor work, that are not related to the events’
realization within project and project’s objectives;

o) payment of debts that are not related to the project implementation;

o payment of debts that arose prior to the signing of the Grant Agreement or after
the expiration of the Grant Agreement;

o costs that are financed or will be financed by other budget programmes or covered
by other donors, organizations, applicant's own funds;

o costs associated with the implementation of projects aimed at profit;

o costs for the maintenance of institutions, organizations, including those who are
project participants;

o reserves covering possible losses and future liabilities;

o) acquisition of land, movable and immovable property, office furniture;

o costs for major repairs, construction works, development of budget estimate
documentation;

o costs for the preparation of the project application;

o losses due to exchange rate differences;

C. Conditions of co-funding

Co-funding (co-financing) - resources exclusively in monetary form, that are not prohibited by
law and that are not UCF grant funds and are used by the applicant and partners to realize the goals
and achieve project results. Co-funding is possible with all allowable cost types. Co-funding in kind is
not allowed.

To confirm the co-funding of the project, the Ukrainian Cultural Foundation asks to provide a
Cooperation Agreement between the applicant and the partner, where the terms of co-funding are
specified, and a Guarantee Letter confirming co-financing.

In case of grant implementation on the co-financing terms, the grant recipient reflects the
amount of co-financing in the estimate budget, indicating the list and amount of expenses in
guantitative and monetary figures. The grantee is responsible for the data in Project Financial Report.

D. Prevention of double funding

Project proposals submitted to the Ukrainian Cultural Foundation must not be funded
otherwise at any time in the past or during project’s realization by any other donors, organizations
within same cost items, which must be explicitly stated in the project application. Concealing double
funding will result in automatic disqualification of such application.

15



XII. Submission procedure

The application package is submitted in e-form and in paper form.

A. On-line submission

Applicants must submit an application package by sending high-quality scans of all documents
through the online cabinet on the website of the Ukrainian Cultural Foundation ucf.in.ua. The
application is submitted by clicking on the "Apply" button. The notification of the receipt of the
application package will be sent to the applicant's e-mail.

The deadline for filing an application pack in e-form is March 17, 2019 at 18:00 (6 p.m. Kyiv
time).

B. Hard copy submission

Each applicant is obliged to send the application package in paper form by a registered letter to
the postal address of the Ukrainian Cultural Foundation: N.O.R.D. Programme, Ukrainian Cultural
Foundation, 10-12 Lavrska str., Kyiv 01010.

The deadline for filing an application pack in paper form - 17.03.2019 (by postal stamp).

WARNING! Application package under the programme "Training. Exchanges. Residencies.
Debuts" is considered to be submitted for consideration to the Ukrainian Cultural Foundation only if
there are both sets - electronic and paper. In case that one of the options (paper or electronic) is
missing, the application pack will be deemed not to have undergone a technical selection and will
accordingly not be allowed to the next stages of consideration and selection.

XIll. Grant Agreement signing procedure

Grant Agreement between the UCF and the grant recipient is signed as a result of all projects’
selection stages and after successful negotiation procedures.

At the date of signing the Grant Agreement, the grant recipient must provide / prepare:

e originals of all documents of the application package (project application and estimate budget
- 2 copies);

e the presence of the signing person from the applicant organization and the original
documents confirming the respective powers of the signing party;

e Passport of the signee;

e Applicant’s seal (if available);

* a bank receipt on the opening of a separate UCF grant account;

e a certificate of the absence of arrears of taxes, fees, payments (in accordance with the

requirements of the Law of Ukraine on the Ukrainian Cultural Foundation).

The Grant Agreement and its annexes are standard and are defined in the Standard Grant
Agreement with the Appendices approved by the Ministry of Culture of Ukraine and registered with
the Ministry of Justice of Ukraine No. 1068/35520 of 17.09.2019.

Compulsory annexes to the Grant Agreement are:

e project application form with project implementation plan;
* Project estimate budget;

* a content report;

e the financial report.
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Forms of the final content and financial reports are standard and will be posted on the UCF
website.

XIV. Reporting

Final Report - is an obligatory set of documents submitted by the grant recipient to the UCF
upon completion of the project and includes: a content report; a financial statement on the use of
the grant, certified by an independent auditor's report and copies of duly certified primary
accounting documents.

The Content report describes in detail the project activities and the progress achieved in
meeting the objectives and expected results stipulated in the Grant Agreement. It is annexed with
copies of documents and other materials that prove the activities of the project.

The Financial report is presented in accordance with the established UCF form and contains
information on the actual use of the grant funds in accordance with the relevant expenditure items of
the agreed estimate budget. An obligatory annex to the financial statement of the grantee - the
Independent Auditor's report and a copy of the duly certified primary accounting documents.

The grantee is responsible for submitting the content and financial report on the implemented
project to the UCF.

The final reports must be prepared and submitted to the Ukrainian Cultural Foundation not
later than November 22, 2019.

The Grantee:
- must maintain accurate and systematic records and reports on the project implementation.

- is responsible for keeping a record of the project’s costs and display them in the books on the
grounds of duly verified accounting source documents.

- is obliged to engage professional accountant into the keeping records of expenditures within
implemented project.

- keeps records of project’s expenditures in accordance with the norms of the Accounting
standards (PSAS) 16 "Expenditures" and taking into account the norms of the Budget, Tax Code of
Ukraine, the Code of Laws of Ukraine on Labour, the Law of Ukraine "On Accounting and Financial
Reporting in Ukraine” and other normative legal acts regulating this issue.

- is required to include on books and put into operation equipment (low value and non-durable
items) that will be acquired during the project implementation at the expense of the grant and at the
expense of co-financing, as well as fixed assets that will be acquired through co-financing during the
project implementation.

If the project implementation period is less than three months, the grant recipient after signing
the Grant Agreement receives an advance of up to 50% of the grant sum for the project
implementation. Upon completion of the project, the grant recipient submits to the UCF the content
and financial report on 100% of the project implementation together with the audit report for the
entire amount of the grant.

If the project implementation period is more than three months, the grant recipient, after
signing the Grant Agreement, receives an advance of 30% of the grant sum for the project
implementation. After implementation of the project on the amount of advance, the grant recipient
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submits to the UCF the content and financial report on the implementation of the project’s first stage
on the amount of the received advance and the audit report for the amount of the advance. After
UCF’s review, the grantee and UCF sign an Intermediate Project Implementation Act and the grant
recipient receives a second advance of 30% of the grant sum. Upon receipt of the second tranche the
grantee proceeds with project implementation and submits to the UCF the content and financial
report on 100% of the project implementation together with the audit report for the entire amount
of the grant.

The Financial report is submitted together with an official audit report prepared in accordance
with International Standards on Auditing (ISA) 805 "Special Considerations - Audits of Single Financial
Statements and Specific Elements, Accounts or Items of a Financial Statement" and is accompanied
by detailed information on the use of grant funds and copy of duly verified accounting source
documents.

When drawing up an audit report, auditors should take into account the requirements of the
Ukrainian Cultural Foundation on the reporting of an independent auditor (Guidelines for Applicants,
Appendix 1).

Deviations of project's actual costs from planned costs in the financial report that does not
exceed 10% of expenditure item in the approved budget can be made without an additional
agreement between the UCF and the grant recipient.

The total amount of the grant cannot be increased.

To complete a grant project grantee must publicly present project results and display them
(scripts, texts, musical works created with the grant funds, etc.) or make a visual report on the use of
funds (photo, television, film materials, presentations, teasers, etc.) that will be published on the UCF
official website.

The Ukrainian Cultural Foundation verifies the project report and sends its comments, if any, to
the grant recipient within 30 (thirty) calendar days. Grantee must respond to all comments and
submit missing documents within 3 (three) business days.

In the absence of comments, the UCF Directorate gives an opinion on the project’s content and
financial report and signs the Project Implementation Act with the grantee. The remainder of the
project financing will be transferred within 10 (ten) working days from the date of signing the Act, but
no later than 31.12.2019.

The UCF employees do not consult the grant recipients on accounting issues and on any
issues regarding taxes, fees and obligatory payments.
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XV. Contact information for the programme “Training. Exchanges. Residencies.
Debuts”

Programme managers - Olga Zaporozhets, Kateryna Levchenko.

For all additional questions, please contact the programme managers by e-mail
programa.nord@ucf.in.ua or by tel.: +380 044 504 22 66 (Extension: 1466, 1499)
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XVI. Check-list for applicants of the LOT «Debuts»

For legal person / local self-governing

For individual entrepreneurs (tax payers of Il

authority group)
igatory: ° project application including CV
® project  proposal including CV | (biography and experience) of all members

(biography and experience) of all members of
expert group and plan of the Trainings as
mandatory Annex 2 of application;

e Budget estimate;

e a copy of the Statute, the Regulations
or other constituent documents registered in
accordance with the current legislation;

e an extract from the Unified State
Register with the name of the person who
intends to sign the Grant Agreement with the
UCF (the head of the applicant organization)
as well as the listing of the main types of
activities. ATTENTION:
applicant organization must be in line with the

the activities of the

main areas of the project implementation
within the framework of the implementation
of the Grant Agreement with the UCF;

e financial statements for the latest
reporting date preceding the application date;
ditionally, obligatory for NGO:

e Extract from the Register of Non-Profit

Drganizations and Institutions

Obligatory for projects of National and
International cooperation:

e an applicant's Cooperation Agreement
with a partner;

® a Guarantee
co-financing;

® a copy of the document confirming the
registration of the partner organization;

Letter  confirming

of expert group and plan of the Trainings as
mandatory Annex 2 of application;

° estimated Budget;

° extract the Unified State Register
with the list of major activities. ATTENTION:
the activities of the private entrepreneur
(the applicant organization) must correspond
to the main areas of the project
implementation within the framework of the
implementation of the Grant Agreement with
the UCF;

° extract from the Register of
Single Taxpayers;

° tax return of a single tax payer at
the latest reporting date preceding the
application date.

Obligatory for projects of National and
International cooperation:
® an applicant's Cooperation Agreement

with a partner;

® a Guarantee
co-financing;

e a copy of the document confirming the
registration of the partner organization;

Letter  confirming
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Appendix 1

REQUIREMENTS to the Independent Auditor’s Report, submitted to the Ukrainian Cultural
Foundation

These Requirements are developed in accordance with the Laws of Ukraine "On the Ukrainian
Cultural Foundation", "On the Audit of Financial Statements and Audit Activities”, the Procedure for
using the funds allocated in the state budget for implementation of the projects supported by the
Ukrainian Cultural Foundation, approved by the Resolution of the Cabinet of Ministers of Ukraine No.
414 of 18.04.2018, International Standards on Auditing.

An Independent Auditor's Report (hereinafter referred to as the "Report") submitted to the
Ukrainian Cultural Foundation (hereinafter referred to as the UCF) regarding the approval of the
Grant Report is prepared in accordance with the International Audit Standard (ISA) 805 " Special
Considerations - Audits of Single Financial Statements and Specific Elements, Accounts or Items of
a Financial Statement".

Also, when compiling the Report, the auditors have to take into account the requirements of
the Ukrainian Cultural Foundation of the content and financial report on the use of the grant as
defined in the Grant Agreement.

When preparing an Independent Auditor's Grant Report, auditors should check the costs in the
grantees accounting books and express an independent opinion as to the veracity of the costs
included in the Report and their direct participation in the creation and implementation of the
cultural project.

Audit conclusion consists of the following sections:

1. The title of the document "Independent Auditor's Report on the actual results of the
implementation of the agreed procedures regarding the data contained in the Grant Report for the
implementation of the cultural project in accordance with the Grant Agreement No. __ of
20__ year ( ) (name of the grant recipient)

2. Recipient - Ukrainian Cultural Foundation
3. The purpose and the period of the auditor’s report
4. Responsibilities of Management and those charged with Governance

5. Auditor’s responsibility for the audit of the Financial statement. The auditor, in accordance
with the requirements of the Law "On the Audit of Financial Statements and Audit Activities" and the
terms of the agreement between the customer of the audit services and the auditor of the audit
activity, bares liabilities, including material, for the unauthorized verification of the grantee’s costs
that were ineligible and / or which are not confirmed by duly verified accounting source documents

6. Audit scope and assurance
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7. Opinion on the use of Ukrainian Cultural Foundation’s grant

8. Information that is not financial statements and an auditor's report on it, which indicates:
- basic information about the grant recipient;

- subject and amount of the grant agreement;

- a list given to auditors for the verification of the constituent and primary documents, the
correctness of their forms and the rationale to include the expenses, incurred and reflected in the
report, to the costs associated with the creation of a cultural product and the implementation of the
grant;

- Auditors' opinionn that the planned use of funds stipulated in the Grant Agreement (as
amended) for the implementation of a cultural project is confirmed (not confirmed) in full or in part.

Also, the auditor may, at his own discretion, supplement the report with other sections that he
/ she considers are essential to assess the performance of the grant recipient and confirm the Grant
Report.

9. Basic information about the auditor (audit firm), including:
e full name of the legal entity in accordance with the constituent documents;

e the registration number in the Auditors Register and Register of auditor’s subjects in the
Audit Chamber of Ukraine;

e the location of the legal entity;
¢ e-mail address, telephone (fax) of the legal entity;

e surnames, names, patronymic of the auditors who did the audit of the content and financial
statement on the grant use.

10. Basic information about the terms of the audit contract, including:

e date and number of the agreement that stipulates fixed procedures on data verification of the
Grant Report;

e date of commencement and date of completion of the agreed procedures on financial
information;

e The date of drawing up an Independent Auditor's Report on the Grant Report.

11. The Independent Auditor's Report is certified by the signature of the auditor (the head of
the audit firm) who carried out the audit, and the seal (if available). An Independent Auditor's Report
is attached to the Grant Report, duly signed by the management of the grant receiver and affixed to it
by the seal (if available), certified by the signature of the auditor (head of the audit firm) and sealed
with their stamp.

12. The above sections of the Independent Auditor's Report are mandatory.
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